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The policies, procedures and information within this document apply to all IPads, tablets and other handheld devices used in school. 
 
User Responsibilities
 
· The iPad screen is made of glass and is therefore subject to cracking and breaking if misused; never drop or place heavy objects (book, laptops etc) on top of the iPad.
· Users must use protective cases/covers for their iPad.
· Only a soft cloth or approved laptop screen cleaning solution is to be used to clean the iPad screen.
· Do not subject the iPad to extremes of temperature.
· Where possible, do not leave unattended in classrooms.
· Ensure all ipads are stored in a locked cupboard overnight. 
· Ipads should only be used for professional, work-related purposes and never for personal use.
· School ipads should not be taken home.
 Safeguarding and Maintaining as an Academic Tool
 
· Users may not photograph any other person without that person’s consent.
· Photographs of children must be in line with Consent Letter Agreement.
· All digital images / videos should be deleted from the ipad as soon as possible, or as soon as they have been uploaded onto a workstation / laptop / PC.
· The whereabouts of the iPad should be known at all times and locked in the ipad cupboard when not in use
· It is a user’s responsibility to keep their class iPad as safe and secure as possible.
· Safety filters in line with Staffordshire safeguarding policies should be implemented on all ipads to ensure our children can safely access them independently.
· [bookmark: _GoBack]Securus checks will be carried out weekly by the Headteacher to identify any concerning behaviours when using the ipads.
 
Prohibited Uses
Images of other people may only be made with the permission of the person, or parents of the person, in the photograph.
 
Lost, Damaged or Stolen iPad 
· If the iPad is lost, stolen or damaged, the computing Co-ordinator or Head Teacher must be informed immediately. 
· All ipads are set up with the Find my iphone, as a way of tracking the devices should they go missing. 
Please read and sign below:
I have read, understand and agree to abide by the terms of the iPad Acceptable Use Policy.

Name:
Signature: 
Date:
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